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Philippines.

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecnritnent@namriia.gov.ph the original scanned copies of the following
application documents (per positon applied for).

a. Application letter, indicating the vacant position being applied fior and ib corresponding item number addressed to:

Usec. PETER N. TIAIIGCO, PhD, CESOf
Administrator, 1{Al,lRIA

b. Properly accomplished Petsonal Data She€t (CS Form 212 Revised 2017); NAMRIA employees are requircd to update their Electronic pDS
(EPDS) account

c. Work Experience Sheet (CSC Form No. 212) (6c.gov.ph)

d. Two (2) recent Individual Performance Commitment and Review (IPCR) Form or iB equivalent (for govemrnent employees); and

e. Other Application Documents:

e.1) Certificates of Trainings
Attended;

e.2) Certificate/s of Previous
EmploymenU

e.3) Authenticated Certificate of Eligiblity
issued by the Civil Service Commission (CSC)

or Career SeMce Eligibility (CESB) (as
needed);

e.4) Valid Proftssional License issued by
PR9SQMARINA (as needed); and

e.5) C-ollege Diploma and TGnsoipt of Records (l-OR);

e. 6) Service Record (br govemment employees);

e. 7) Certificate of Award/Recognition confuned by
NAMRIA and other recognized and prestigious awarding
bodies

2. The original and photocopy of the scanned documents shall be presented fior HR authentication upon request of the HR OfEcer

2.a. The photocopy of documents shall be placed in a long brown envelope with the Applicauon cheddist (See posting
attadrment)

3. Extemal applicants shall download and accomplish the Applicanfs eualificauon form
(h@://www.namria.gov.ph/downloads/hrlapplicantqualificationbrm.xls:t) and email it, in excel forma! along with the required documents.

4. The email subject or Utle shall follow this format: APPLICATION FOR <pOSmON TITLE>_<ITEI{
I{UMBER>-<DiVISiON/BTANdT><FUI! ilAME Of APPIiCANI> (E.9. APPUCATION FOR ADMINISTRATIVE OFRCER II NAMRIAB-ADOF2-17.
2005_AD/SSB Maria Natividad)

5. Only applications submitted on time and with CO}IPLETE IXrCutlEl{TARY REQUIRE}|EilTS shall be considered.

6' The Scanned documentary requirements submifted shall only be used for the position applied for. A maximum of three (3) positions can be
applied by the applicants.

7' The submifted application documents (hard and elecuonic copies) shall be solely used for recruitment purposes and shall be retained for a
period of one (1) year; afterwards, they shall be disposed of in accordance with applicable laws and office regulaUons.
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The I{ATIOI{AL MAPPING and RESOT RCE INFORMATION AUTHffiITY ([{AIqRIA) an attadrcd govemment agency of the
Departmeflt of Environnent ard ilerrd Resoures (DEIR,) is rnand&d b act as the'Central ilapping and Resoure InforrBtion

Agency of the gomnnutL Our vision b b be the enEr of qcefiene, htilding a geoepdblly-empourcred Philippines.
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Job Descriptbn:
1. Maintains daily readiltgslrecordintls of Udes, Enperat.rre and salinity;
2- Maintains the seority d Bauan, Batangre TrCe Sbtbn.


