%ﬁ 7-; LIST OF VACANT POSITIONS as of AUGUST 2021
e NAMRIA-RSP-Form03 Rev05

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecruitment@namria.gov.ph the original scanned copies of the following
application documents (per position applied for).

a. Application letter, indicating the vacant position being applied for and its corresponding item number addressed to:

Usec. PETER N. TIANGCO, PhD, CESO I
Administrator, NAMRIA
b. Properly accomplished Personal Data Sheet (CS Form 212 Revised 2017); NAMRIA employees are required to update their Electronic PDS
(EPDS) account

C. Work Experience Sheet (CSC Form No. 212) (csc.gov.ph)
d. Two (2) recent Individual Performance Commitment and Review (IPCR) Form or its equivalent (for government employees); and

e. Other Application Documents:

e.1) Certificates of Trainings €.3) Authenticated Certificate of Eligiblity e.5) College Diploma and Transcript of Records (TOR);
Attended; issued by the Givil Service Commission (CSC)
or Career Service Eligibility (CESB) (as €. 6) Service Record (for government employees); and
needed);
€.2) Certificate/s of Previous €.4) Valid Professional License issued by e. 7) Certificate of Award/Recognition conferred by
Employment; PRC/SC/MARINA/ authorized regulatory NAMRIA and other recognized and prestigious awarding
agencies (as needed); bodies

2. The original and pmdmmmm:mmmmmnmwmm«mnnomQr

2.a. The photocopy of documents shall bepiacedhakmgbrownenvelope'n'ﬂnﬂleAppﬁation Checklist (See posting
attachment)

3. External applicants shall download and accomplish the Applicant’s Qualification form
(http://www. namrla.gov.ph/downloads/hr/applimntqualiﬁcaﬁmfmn.xisx) and email it, in excel format, along with the required documents.

4. The email subject or titie shall follow this format: APPLICATION FOR <POSITION TITLE>_<ITEM
NUMBER>_<Division/Branch><Full Name of Applicant> (e.g. APPLICATION FOR ADMINISTRATIVE OFFICER II_NAMRIAB-ADOF2-17-
2005_AD/SSB Maria Natividad)

5. Only applications submitted on time and with COMPLETE DOCUMENTARY REQUIREMENTS shall be considered.

6. The Scanned documentary requirements submitted shall only be used for the position applied for. A maximum of three (3) positions can be
applied by the applicants.

7. The submitted application documents (hard and electronic copies) shall be solely used for recruitment purposes and shall be retained for a
period of one (1) year; afterwards, they shall be disposed of in accordance with applicable laws and office regulations.

AUG 3 1 2021

8. DEADLINE OF APPLICATION:

aﬁ Y
ATTY. JESSIE M. RACIMO
OIC Chief, Administrative Division

For queries, applicants may contact HRMS at 88105458

N. TIANGCO, PhD, CESO I
Administrator
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Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the Department of Environment and Natural
Resources (DENR) is mandated to act as the “Central Mapping and Resource Information Agency of the government. Our vision is to be the center of excellence, building
a geospatially-empowered Philippines.
LIST OF VACANT POSITIONS as of AUGUST 2021
SUPPORT SERVICES BRANCH (SSB) - ( 3 ) Vacant Position/s

% Basic
Unique Item | Salary 2 Relevant Relevant A Place of
No. POSITION No. Grade Salary per | Reguirement Education Experience Training Eligibility Assighment
. Human Resource
One (1) NAMRIAB-ADOF4- = One (1) year of | Four (4) hours | CS Professional )
Administrative Officer Iv | "A*50550 615 | Lot m ety | reeent of relevant | Second Level | Management Section,
(HRMO IT) e experience training Efigibility (HRMS-AD)
Technical Competencies Hasﬂ-edsiltytnpu / ical G on: 1) i Selection and Placement 2) Compensation, Benefits and Welfare
equired ion 3) Learning and Development
1. Performs recruitment, selection and placement process to ensure that applicants meet the NAMRIA preferred requirements.
2 mmmmmummmmwmmmmmm(%&)mmmprsaibedtemuate
3. R and a /qualifications of the applicants/employees based on position requir its and CSC guidelines to ensure getting the right people
{for the right jobs.
4.Assists the BPSB and the HRMPSB in their deliberation to adhere to the principles of merit and fitness and equality of promoting employees on the basis of their
1 |relative qualifications and competence to perform the duties and responsibilities of the functions.
5. Processes appointments and other documents in the placement of personnel for submission to CSC and inputting of data.
6. Identifies pertinent CSC rules to facilitate the recruitment, selection and placement process in the agency.
7. Arranges all learning logistics (venue, training materials, etc.)
. 8. Documents the learning activity.
Job Description: |0 pssists in the faciitation of the learning activity.
10. Maintains and learning
11. Gathers data pertinent to career pathing.
12. Implements the government’s compensation, benefits and weifare policies in NAMRIA by evaluating the reguirements and other supporting
documents for the efficent processing of employee benefits and incentives and government mandated benefits.
13. Vali accuracy of p e ratings of a¥ empk submitted to HRMS and prep the annual per ce review report as inputs to
personnel actions.
14. Prepares, processes and verifies payroll, wages, RATA, salary adjustments, terminal leave claims, monetization and other employee benefits based on existing
15. Performs other related tasks as may be deemed necessary to cary out the abovementioned activities
High School Facilities and
One (1) NAMRIAB-ADAS2 = Graduate or One (1) year of | Four (4) hours . "
Administrative Assistant 11| "/ 1 50 G 08 18;'5‘1’00 O Mo | completon of releveant of relevant | PATIOET gﬁg’;) "ﬁmeg:;
(Plumber Foreman) . relevant vocational/ experience training Division
trade course
Technical Competencies Iuasu-eaﬁaympufom/ the : 1.) Buildi i (Ad ) 2.) gency Prepar and
required Di M ( diate)
2
1. Maintains repair of water pipes, valve gates, hydrants and other simple plumbing works in toilets, sinks, fountains, faucets, showers and water meters to ensure its
prupernumtmanmandare.
2. Inspects plumbi i facilities to andruemparmknemed
3. Monitors status of plumbing equipment by the unit/office and imph pr wce of each.
Job Description: 4. Trains others and identifies training needs to reinforce section’s technical competency.
5. Conducts periodic inspections to determine and to assess hazards, risks within NAMRIA.
6. Coordinates with various stakeholders on the Y prepar and disaster progr
7. Checks all available fire and safety equipment to ensure that it is operational and serviceable.
8. Performs other related tasks as deemed necessary by the division chief/immediate supervisor.
. Budget Section,
One (1) NAMRIAB- 5 CS Professional 2
X P Php CSCMinimum | Bachelor's degree 2 . Financial and
Administrative Officer IT i SG 11 5 . None Required | None Required | Second Level ol
(Bud OFfi ) ADOF2-18-2004 23,877.00 Requirement | relevent to the job Eigibility Manags(:gll)t)Dwtsnon
Technical Competencies {Has the ability to perform / the & i jes : 1.) 2.) Budget Preparation 3.) Budget
required {Administration and Coatrol 4.) Financial Audit &)Opa'dn-sAndlt
1. Prepares Budget Proposals based on the formulated guidelines.
3 2. Consolidates budget proposals submitted by departments/ divisions.
3. Analyzes and consolidates the data contained in the budgetary forms.
4. Conducts comparative analysis of current budget proposals vis-a-vis prior years’ budget.
5. Prepares and computes special budget request covering terminal leave benefits and other personne! benefits.
Job iption: sﬂﬂhdmsfuademmdmast/smb.ngaarym i s and @ of supporting documents.

7. appropriate charging of daims.

|8.Gives advice to the office concered relative to budgetary control.

9. Prepares obligation and bafances based on aliotment.

10. Reconciles monthly statement of allotment, abligation and balances with concerned office.
11.Prepares fund transfers to other operating units.

12.Performs other related tasks as deemed necessary by the division chief/immediate supervisor.

*** NOTHING FOLLOWS ***




Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the Department of Environment and Natural
Resources (DENR) is mandated to act as the “Central Mapping and Resource Information Agency of the government. Our vision is to be the center of excellence,
building a geospatially-empowered Philippines.

LIST OF VACANT POSITIONS as of AUGUST 2021
RESOURCE DATA ANALYSIS BRANCH (RDAB) - ( 1 ) Vacant Position/s

Basic
Unique Item | Salary 3 Relevant Relevant e Place of
POSITION No. Grade Salary per | Requirement Education Experi g Eligibility Assi t
One (1) SRST- Mini B Two (2) years of { Eight (8) hours | CS Professional | Land Resource Data
Senior Remote Sensing NAM:”_lm SG 18 3 '::: 00 (SCR < ¢ ;meg job relevant of relevant Second Level Analysis Division
Technologist o experience training Eligibility (LRDAD)
Technical Competencies |Has the ability to p / ute ical C jes on: 1) Surveying and Maping 2) ing Skills 3) Envi and
required Resource Data Analysis

1. Assists in the preparation of the project folder/s to ensure that all activities are aligned with agency’s thrusts and priorities.

2. Conducts prediminary base/thematic mapping activities to ensure quality of maps/data.

3. Conducts field and validation surveys to ensure proper implementation of procedures and evaluates survey retumns induding accuracy assessment to verify
accuracy of field data.

4. Assists in the evaluabion survey retums induding acouracy assessment.

5. Prepares final maps and generation of statistics in accordance to survey and mapping standards.

6. Prepares technical report on surveying and mapping projects/activities.

7. Conducts research on ENR related data and applications to enhance existing standard/process on surveying and mapping.

|8. Gathers remoately-sensed and ENR-related data on land resource to ensure integrity and quality of data.

9. Conducts pre- processing and digital/visual dassification/extraction of land surface features using remote sensing data to guarantee accuracy of results.

L 10. Conducts field validation and accuracy assessment to check and ensure the quality of outputs derived from remote sensing data.

Job Description: 11. Prepares ENR thematic maps and ensures quality of outputs.

12. Conducts R&D related to remote sensing applications.

13.Conducts data gathering and compilation of environment and natural resources (ENR) related data.

14. Develops and executes program/projects on ENR related studies to appraise technological developments and applications.

15. Implements project activities of the Section to ensure the effective management and fund utilization in accordance to the approved Work and Financial Pian.
16. Evaluates data quality and output related to mapping of environment and natural resources and related activities to maintain the integrity and quality of data

output.

17. Participates in defining analysis criteria and modelling based on spedific requirements for the Environment and Natural Resource (ENR) Data for effective
implementation of project activities.

18. Prepares technical/analysis report on environment and natural resources related studies

19. Performs other related tasks as may be deemed necessary to carry out the abovementioned activities

*** NOTHING FOLLOWS ***
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Map your Future with us!

AUTHORITY (NAMRIA) an attached government

LIST OF VACANT POSITIONS as of AUGUST 2021

agency of the Department of Environment and Natural
of the government. Our vision is to be the center of excellence,
ppines.

HYDROGRAPHY BRANCH (HB) - ( 2) Vacant Positio n/s
it Basic Rel Rel
POSITION uniuhu s:h'l' Salary per | Requirement Education E = Traini Eligibility  |Place of Assignment
. Sixteen (16) s .
: Bachelor's degree in Three (3) years of Nautical Charting
ety || 52 | iihon | S [Eoncomarocns] | T | e | "tCR
to the job experience training (NCD)
Yackutont 6 o | Has the ability to perform/ Leadership and ical Competencies on: 1) Building Collaborative, inclusive Working Relati ips 2)
e s Managing Perf & Coaching for R 3) Leading Change 4) Thinking Strategically & Creatively 5) Creating & Nurturing a High
requi Performing Organization; and 6) Nautical Cartography
1.Guidesammmkmerleue0mﬁem'mapresmmempﬂaimdwﬁ
2. Verifies andaﬂatvssdaa/ibﬂmmmm charts.
3‘Prepar5dnrtingn'ugrssammxﬁsmmrwms.
Job Description: 4.Rsolvsdatasan:eissasrdwvemdmmwajon.
smmaammmmmmeumsfurmm
ammmamcwmmmw
7. Manages chart database.
Completion of two
(2) years studies in CS Sub-
il coliege or High One (1) year of | Four (4) hours | Professional First Maritime Affairs
ca mg;‘;“,) i 1 T me il ﬁmm"'““" School Graduate relevant of relevant | Level Eligibility/ Division
) with relevant experience training Cartographer (MC (MAD)
vocational/trade 10s. 2013)
ourse
Technical Competencies Has the ability to perform/: Technical G on: 1) M of Nautical Publicati 2) Maritime B dary Del and
X st oo
1. Organizes materials for the manuscript.
Job iz Z.MWMuixsaﬂudswmmm.
iption: 3.hmmmu@mnwmmuwm.
4.Pafunsahe—rdatedmgsasdeamdmybfﬂfﬁvﬁmdid/mnahnmw.

*** NOTHING FOLLOWS ***




