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APPLICATION GENERAL GUIDELINES

1. A qualified .pplicants are invited to email at hrmsrecruitsnent@nam.ia.gov.Ph Src original scanned Golri6 of the following

applicabon documents (per posibon applied for)

a. appli@tion letter, indicating the vacant positiori being applied for and its cotresponding item number addressed to:

Usec. PETER r. TIAIIGCO, PhD' CESO t
Adminidrator, taAUlIA

b. property accomptished perEonal Data siheet (Cs Form 212 Revised 2017); NAMRIA employees are required to update their Bectronic PDS

(EPDS) account

c. Work Experience SM (CSC Form No. 212 Atbciment - Wo.k Exp€rience Sheet) (csc qov ph)

d. Two (2) recent Individual perfurmance Commitsnent and Rerriew (IFCR) Form or its equivdlent (for govemment employe€s); and

l,rap your fitttttc wilh us!

2. The original and photocopy of tie scanned documents shall be presented for HR authentication uPon r€queat of the HR officer'

2.aThephotocopyofdoolme'lEshallbeplacedinalongbrownenYdoFwitttnc^pplicationcheddist(scepoctingattadtment)

3. External applicants shall download and accomplish the Applicanfs Qualification foIm

it ttr,//rn*rn.*rri".qor.ph/downloads/hr/applicantqualificationform.xls() and email it, in excelfonnat, alorE with the rcquired documents'

4.Theemail$bjectortiueshallfollowthisformat:APPLICATIOT{FOR<FOSTTIOXTITI'E>-<rTEM
iUiSenr_.Dirirjor,/Branc6><Full ame of ApplicanF (e.g. APPUCATION FOR ADMINISTRATM OFFICER II NAMRIA&ADOF2-17-

2005_AD/SSB Maria Natividad)

5. Onty applications submitted on time and with coilPLETE D()CI,rEiaTARY REQUIREIEi{TS shall be Gonside]€d'

G. The Scanned dooJmentary requirernents submitted shall only be used for the position applied for. A maximum of three (3) posibons can be

applied by the applicants.

7. The submitted application dooJments (hard and electonic codes) stlall be sddy used for resuitnent purposes and shall be retained for a

period of one (l) year; afterwards, they shal I be dispoGed of in accordance with applicable laws and omce regulations.

8. DEADLINE OF APPLICATIOT{: 12023
For queries, applicants may conEct HRMS at 88105458

*Pursuant to 6C MC No. 0Z s- 2014, are

e. OEler A9pllcation Doqlments:

e.1) Certincates of TrainirEs
AtGnded;

e.2) Certificate/s of Previous

Employment;

en@umgd b apply.

2023{112 ,O (RDAB and SSa)

e.3) Authenticated Certificate of gigibility

issued by tie CSC or CESB (as needed);

e.4) Valid Professkmal License issJed by

PRC/SqMARIiW auttnrized regulatory
agerrcies (as needd);

e.5) College Diploma and Transc pt of Recor& CrOR);

e.6) Service Record (for go\rernment emdoyees); and

e.7) C.ertificate of Award/ Recognition corfened by

NAMRIA and other recognized and prestigious avvarding

bodies.

,/
444

^TTY. 
JESSIE til. RACXIIO

Chi€f. AdminitEative DiYiion

It , PhD, CESO r
Administrator

APPROVEO FOR RJELICATION
ElautL:rtt aoeno

rEffifikm

tlST OF VACANI POSITIONS os oIlJ-U!Y-43)



Map your Future with us!
ThC NATIONAL MAPPING ANd RESOURCE INFORMANON AUTHORITY (NAMRIA) AN Atbd€d gOVETNMENT AgENCY Of the

Department of Environment and Natural Resources (DENR) is mandated to act as ttle "Central Mapping and Resource

Information Agency" of the govemment. Our vision is to be the center of excelhnce, building a geospatially-empowered

Philippines

p?-1:Fcilr.c

JULY 2023 JOB ORDER
nt Position sH. 9

LIST OF VACANT POSITIONS AS
RESOU E DATA ANALYSIS BRA

Place of
AssEnmert

EligibilityRelevant

Erperience

Relevant

TrainingEducalion
Basic Salary
per ]{ontlt

Unhue ltefli
o-

Salary

Grade
POStflOt{No.

Geospatial
Integration

Division (GID)

(Preferdbly)
CS PIof / RA

1080

None
Required

None
Required

Php
19,9,m.(x!

BadElo/s degree
relevant to the job

(preferdbly
Forcfy, ComP.

Science, IT or
other related

science courses)

NoVApplicable
One (1) Proiect
DeYelopment

Officer I

1. computer lihrate pr€ferably Hs ofEce (Ercel, Word & Porve. Point).
MditiqEl Competency

rcquired

t. lss'S io fre secondary data collectioo ;

2. Asists in digiblcorwefliorl and comrilatbn of the cdM spatial and non-spathl data of the proiecq

3. Asists in the databadng and adtung of prored outsuts;

Assists in the refiodudion of maps and images Foduced in the ptoiecq

ffirrE odler related tad6 as ,nay be deemed necessary to (arry oJt the abo'e mentoned adnfties'5

1

taM Resource
Data Analysis

Division (LRDAD)

None
Required

(Preferably)
CS Prof / RA

1080

None
Required

Bachelo/s degree
rele\.ant to the iob

(preferably
For€Sy, ComP.

Science or other
rdaH science

courses)

Php
19,940.00NoVApplicable

Thre€ (3) Project
t evelopment

ofEcer I

l. Mrdbly witfi relevant experience in Rs/GIS application
Mditbnal Comp@icy

rcquircd

Conducts secordary data colledioo;
Assists in dililal corNersion and cornpilation of the collected spatial and nongatial data of the proi!'ct ;

Assists in t le co.dud of fe# validation g,lft€y;

AssisB in ttle prepardtion of reports and c{rler .elated doo.tmeots

5, Asists in the databadng and ardlMng of projert ou@uts;

6. Assists in the data preparation rehted to dient rcquesc and

T.PerfofiEodErrelatedtasksasmaybedeern€dnecessarytocarryodt}leabovementioneda(th/ities.

1

3

2

Land Resource
Data Analysis

Division (IRDAD)

(Preferably)
CS Sub-Prof

Eight (8)
hours of
relevant
training

Bachelo/s degree
relevant to the job

(preferdbly in

BactElor of
Science in Office
Administration,

@mputer Scjence,

or other related
administrative

courses)

Php
1&549.00NovApplicable

One (1) Proiect
Development
assistant rv

Ctericat/ Seqetariau Executive Assistan(€

Skills
1. Has the ability to pcfom/execute tedrni(al competenciet on

Additional ComDetencY

requircd

1. Assr'sb in secordary data collection;

2. Revie{s, v€rifes and mainbins infotrnation irto databases;

3. Drafts routine business conespondence for revie$, of Superkx;

6. Impl€rnents rccord nEnagemert proc€sses for the ofnce;

7. Mrms ather related ds as may be deerned necessary to carry out the above rnertioned activities.

Assists and pr€pares notice and minutes of the m€eting;

5. Assists in the data preparation related to dhnt request;

3

Description

Descipt on:

D€ssiption:

Three (3)
years of
rele\rant

experience



Four (4)
hours of
relevant
training

(Preferably)
CS ftof / RA

1080

One (1) year
of rebvart
experience

PhP
21 35.00

Bachelo/s degree
relevant to the job

(preferably
Forestry, Comp.
Science, IT or
Engineering

related courses)

NoVApplicable
OnG (1) Proiect
DeYebpm€nt

Offioer II

1. compubr librate prEferably t{S O{fice (Erel,
2. At lcast one (l) year of r€l€Yant exper|lence in th€ apPlication of R.S/GIS; and
3. At least four (4) hours of r€levallt t'aining in RS/GIS'

Word & Power Point);
Additional crrnpetency

rcquircd

2. A.sists in the rep.odudion of rnap6 and images p.odlrced in the proFtu

3. Assists in the preparation of proiects reports and o{'ter rehed doclments;

mflv6 altEr related bC(s as may b€ deemed n€cessary to @rry orlt ttE above melttiooed adivities

t. nssi*s in d6ital conversion and cornpilation of colleded spatial and non-spatial data ofthe poed;

Des.riptron

4

Land Classification
Division (LCD)

None
Required

(Preferably)
CS kof / RA

1080

None
Required

Behelols deqree
relevant to tlle Fb

(preferdbly
Forcstry, Comp.
Scierre, IT or
Engineenng

related couEes)

PhP
19,9/O.OO

NovApplicable
One (l) Ptoiect

DeYefopmcr*
OfEcer I

1. Crmguter literate prefeIably ils Ofhce (Excel, Word & Power Point).
Mditional Cornpetency

required

2. Assists in th€ reprodudion of maps and imag€s produced in the proied;

3. Assists in the preparation of proieds reporb and ottler related do<urnents;

4. FErforms other relaGd taslG as may be deerned nec€ssary to carry out tt|e above mentioned activitjG.

l. Asslsts in digilal conversion and compilation of collected spatial and non-spatial data of the proiect

5

Descriptjon:

(Preferdbly)
CS sub-Prof

Eight (8)
hour of
relevant
trdining

(2) years

of relevant
experience

Php
13/890,OO

Completion of two
(2) years shrdies

in college relevant
to the fundion

Trc (2) Data
Processor Ul

1. Computer literate Preferably HS Office (Excel, word A Powcr Point).
Additto.El Competeocy

required

Prcvires tedtnical $pport in the compilatbn of remotety sensed data;

conduds encoding and data conveGion of thematk map6. map hlout and ge.Erdte statidics for the proiect;

Provides assi*ance in the evaluatlon and review of the proiect outputs;

5. Pro\,/ides tedmiGl assi$ance in the preparation of p{oiect accomplishrnenvcompilation;

6.Perfor'IEod|errelatedtas*sasmaybedeemednecessarytocarryouttheabovemertionedactivities.

1. Assists in the conduct of researct specifically in the digitizatioi of maps and imageries;

3

6

-]ob Dessi9tion

LaM Cl6ification
Division (LCD)

NoVAppiicable
l-and Classification

Division (LCD)



ThE NATIONAL MAPPING ANd RESOURCE INFORMATION AUTHORITY (NAMRIA) AN AttAChEd gOVETNMCNT AgENCY Of

the Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and

Resource Information Agency" of the govemment. Our vision is to be the center of excellence, building a

geospatially-empowered Philippines.

LIST OF VACANT POSITIONS as ofJULY 2023 (rOB ORDER)

Map yourFuture with us!

SUPPORT SERVICES BRANCH - 2 Vacant Position s

so \,g,*a-
6dt?rs

Place of
As!ignment

Relevant
Trdining

Eligibility
Relevant

Erperience
Ba3k Salary
per fomh

Relevant

Education
unhue ftem

l{o.
Salary
Gr.deNo. POSfftOI

Financialand
Management

DMision (FMD)

Four (4)
hours of
relevant
training

None
Required

One (1) year
of relevant
experience

PhP
16,O51.OO

Badleb/s
Oegree in

@mrnerce/
Business

Administration
major in

NoVApplicable

l. Xnowt€dgieabl€ in Droaessing disbutsenreit reports and other accounting wortlotdAdditional
Competency required

1. lnputs liquiraton report of cash advances and g€ierates report for srbnission to the l,lanag€me.t and tt|€

Atdt
2. Assists in tlle nEintenance of cornputer files of a€courting repo.ts and sdedul€s;

3. Pelfo.m5 o0t€. reht€d H(s d may be de€rned neaessary to cary out t E abo\.e lrEr|tooed activitils

Commisgon on

1

Job Des.ription:

Financial and
Management

Divisbn (FMD)

Eight (8)
hours of
relevant
trdining

( Preferably)
CS Sub-Prof

Two (2)
years of
relevant

experience

Php
13,890,OO

Completion of
two years

studie in

college rehvant
to the function

NoVApplicable
one (1)

Data Prcceseor
III

Additioflal
Competency requircd

1. Inplernents recoad rnanag€rnent processs for the omce;

2. Revier4rs ard rnonitors cornmunkation for the dlce; and

3. PefforrvE othef rehted tas*s as anay be deenEd necessary to cany out the above meftiled activities.
lob Dessiption:

2

r{orHtN6 FOITOWS

One (1)
Accounting
Assistant II

1. computer literate preferabty MS Office (Excel, word & Power Point)'
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APPTICATION CHECKTIST 1-l\;7./AHRIA.RSP-M4 RGJO2 ]lAHRIA-RSP-Forrltoa Rrdrz

c,redkt d!.ll tt $6inltbd to HRrS; fo. UtCr rvillc.ti.n
1. Apdi:atioo Ldter (irxlcati.! t E pGitin beirE apdied

fo. and ils cD.t€spondirB iEr ruflter)

2. PEnS(XAI D TA SHEI (POS) (CS tum 212 Revi=d
20f4; cscgov.ph

3. lh( Eo€rirce Sheet (CSC fqm o. 212)'
(cscgor.ph)

4. Phot@t*:s d two (2) r€.etf lndvktud PertomlarE
CqrlliEn€rt {d R€lrieyr 0FCR) Fqm (fu. goretmst
emdoy€€s)

5. Phobcopf:s of the tulbvriE:

5.1 CdlegdHiqh sdlod
Didfira

5.3 V#PIoBamd
Regrldin
Coflrisfon (PRq
uc€nsC

5.5 Cer$fic@s d
Prwixs
E[Dfryntent*

5.7 C€rtincaE of
fniri.Es ffEded'

5.7.r Applizrt'sQElificAbo
tu m (!0. otEid€r)

' lf apdrcable

5.2 TrdE ript of
R€g(ts CIOR)

5.4 CSC -
Arthenticatd
Cr€er Servit
Eigatility'

5.5 Service Reco.d'

5.8 Cert'tuof
Awad/ R€@gritfii
c(fuby
r€q,rized and
pr€ci(i0rs
atvaftfnq bod6 '

HRI'|S (grahae)

ChdtJt rfi.lt E trtmittEr, b HRIIS ft t Ear rtrific.tio.t
1. Apdkatixr L€tter (indi: i.tg the pqittm bei 19 apdied

for aod its olespon(Ifrg iiern nxnber)

2. pBSCt{ L D^T SrEr (PDs) (cs Fqm 212 Raised
mf D; cscgor.ph

3. Wff EQcrirr Sheet (CSC Fqm ib. 212)*
(q.qov.ph)

a. Photoofr.E 0a tryo (2) r€cert lrxfyidd Perfsma(r
Cmrlitn€rt ld R€t i€lur (IPCR) Fo.m (tu gqvernmeflt
enHqyees)

5. Ihotooofris of tle fo{olrkp:

5.1 CoIege/Hdt s6od
Ddqna

5.3 Vdid Mssirld
R€glatbn
Corrr siqt (PRq
tj(rrEC

5.2 Tr scrifit of
Records (IO*)

5.4 GC -
Autherticated
Ca€€r Servir
EUbnY'

5.5 Cert'ficate6 of
Pr€liqJsffi

5.5 Service Recordr

5.7 Certificates of
TEirirEs &E$ed'

5.8 CertincatE of
Av,Id/
Reogtitim
cDnftred by
r€cog$zed and

trrCigiors
awadog bodes

5.7. f Appf(a.trs qra*n(atbo
torm (tor olrtEder)
. If apptcade

HR lS (Wnature)

APPTTCATION CHECKTISI

E
tl
E
tr
E
E

E

E
E
E


