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tlST OF VACANT POSITIONS os of (AEE!-1202I!)

NAMRIA-RSP-Form03 Revo6

lfap yourfitturc nffir tr!
b act as tt}e'Central Mappiru and Resource Informatbn Agerr/ of the govemment. Our vision is to be the center of ocelhnce, building a geospatialv-empowercd

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecruitnent@namria.gov.ph the original scanned copies of the following
application documents (per position applied for)

a. Application le{ter, indicating the vacant position being applied for and its corresponding item number addressed to:

Usec. PETER N. TIANGCO, PhI), CESOI
Administrator, NAITIRIA

b. Properly accomplished Personal Data Slreet (CS Form 212 Revised 2017); NAMRIA employees are required to update their Electronic PDS
(EPDS) account

c. Work Experience Sheet (CSC Form No. 212 Attadrment - Work Experience Sheet) (csc,gov.ph)

d. Two (2) recent Individual Performance Commitment and Reviw (IPICR) Form or its equivalent (for govemment employees); and

e. Other ApplicaUon Doqrments:

e.1) Certificates of Trainings e.3) Authenticated Certificate of Eligibility e.5) College Diploma and Transcript of Records (IOR);
Attended; issued by the CSC or CESB (as needed);

e.6) SeMce Record (for govemment employees); and

e.7) Certificate of Award/ Recognition confened by
NAMRIA and other recognized and prestigious awarding
bodies.

2. The original and photocopy of the scanned documents shall be presented for HR authenticaUon upon requst of the HR OfFcer.

2.a The photocopy of documents shall be placed in a long brown envelope with the Applacation Cheddist (See pcting attachment)

3. Extemal applicants shall download and accomplish the Applicanfs QualfficaUon form
(htF://www.namria.gov.ph/downloads/hr/applicantqualificationform.xls<) and email it, in excel format along with the required documents.

4. The email subject or title shall follow this format: APPLICATIOI{ FOR <POSITIOI{ TITLE>_<fTEi|
NuMBER>-<Division/Brandr><Full Name of Applicant> (e.9. APPUCATION FOR ADMINISTRATIVE OFFICER II_NAMRIAB-ADOF2-L7-
2005_AD/SSB Maria Natividad)

5. Only applications submitted on time and with COMPTETE DOCUIIENTARY REQUIRE}'IENTS shall be considered.

6. The Scanned documentary requirements submifted shall only be used for the position applied for. A maximum of three (3) positions can be
applied by the applicants.

7. The submitted application documen6 (hard and electronic copie) shall be solely used for recruitrnent purposes and shall be rctained for a
period of one (1) year; afterwards, they shall be disposed of in accordance with applicable laws and office regulations.

e.2) Certificate/s of Previous
Employment;

8. DEADLII{E OF APPLICATION:

e.4) Valid Professional License issued by
PRC/SQMARINAy' authorized regulatory
agencies (as needed);

APR 28 20n

For queries, applicants may contact HRMS at 88f05458

*Purcuant to & MC No. 0l s. 201a, Person with Disbilitres (PWDs) are
encoumgd to apply.
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rhe NATToNAL MApprNG and RESouRcE ,#3{r{fi[rffl.,Hi3{i-f,r.Ki" ) an attached sovemment asency oF the
Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and Resource

Information Agency" of the govemment. Our vision is to be the center of excellence, building a geospatially-empowered
philippines.

LIST OF VACANT FOSITIONS as of APRIL 2023 (JOB ORDER)

RESOURCE DATA ANALYSIS BRANCH - (11) Vacant Position/s

l{o. POSmOI{
Unque lbm

tlo.
Salary

Grade

Basic Salary
per onth

Education
ReleYant

Experience

Relevant

Trrining
Eligibility

Place of
Assignment

1

One (1) Project
Development
Assistant Iv

NoVApplicable Php
$,5/r9.00

Bachelo/s degree
relevant to the job
(preferably Comp.

Science, tT or
Engineering

related courses)

None
Required

(Preferably)
CS Sub-Prof

Physiography and
Coastal Resource
Division (rcRD)

Additbnal Competency
required

1, Computer literate pr€ferably MS Office (Ercel, word & Power Point).

Job Desciption

1. Assasts in digital corversion and compilation ofth€ colleded spatial and noneathl data dthe p.oi€ct;
2. Conduds ardrMnq of dirital outsuts and projed doolments;
3. Asists in the secondary dab collection;
4. Assists in th€ reptodudior| of maps and imagtes produced in tlte proFct
5. Assist in the preparatim of proiect reports and drcr related doomerts; and
6. gerforms other related ds as may be deemed necesgry to carry olJt ttle above m€ntirEd adn ities.

2

NoVApplicable
Php

26.754.OO

Bachelo/s degree
relevant to the job

(preferrably
Metic

ErEineerirE,
Computer Science,

Informahon
Tedrnology,

Forefy and offler
related

erEirEering
courses)

Atea$ three
(3) months

experience in
GIS

application
(use of

ARCGIS and
other related
softwares)

Afleast ten
(10) hours of

training
related on
Grs/Mrs

application

Nor€ Required
Land Oassification

Division (LCD)

AdditirEl Competefrcy
rcquired

l. Wo*s on multiple thematic data in cIS appliGtion;
2. Can handle digit l conyersion of analog maps;
3. lhowledg€abh in tne processing of fir€H rcports (using AnCGIS, Autocad, and other related softwares);
/t. ilnst have good coomunkatifi, docum€nHion, and Eeparation Cdlls;
5. Hus have experience in the deaelopmst of a proi€d t tat utilized Web Applicatioos aitd Console
Applications.

Job Descriptjon

1. Scanning and georeferencing of analog Land Clasification (LC) Uaps, R€gulatory and dler r€fereioe rnaps uing GIS software;
2. Replotting/@.nfrlatbo of LC lines and conErs in topographic map6;
3. Colledion of related ttlematic data;
4. Re,viel'Y the pomonal accuracy, corectr|€ss and dler popertie5 of CCI-OA *|ap€fi|€s sJb.nitted by DAR ard dler refeGnce rEps
gathered;

5, ExeoJte GIs integratirn and ov€rlay ofth€matk hyer $dr as Topographic Map, LC Colledive CLOA (CCLOA), CADC, Protected
A.e.s, Satellite imageries and dle refurefice spatialdab;
6. Review and $itability anatysis and make .ecomrncrdation;
7. Record findinqs/obGervatiom and make rccommendatio;
8. Map layouting of Eocessed CCLOA sudr as p@\,incial contsol rnap6 $owing all the CCIOAS in AO size and duster of CCLOA in A3
dze;
9. Assist in the b'aining/presentation of findingE to concerned Ofnc€s;
10. Facilihe subrnission of CLOA $Epefiles to DAR/Regiral OfEces and to dler pa.tner agencies;
11. Manag€ CLOA *apefiles once receiv€d by NAMRIA;

12. Integrate proiected CLOA stEpefiles irto a common file database system;
13. Oeate and maintain database of CLOA shapefihs; and
14. PerfoanE o0|er related Hs as may d€€rned necessary to carry olrt the abo/€ mentioned a&s.

None
Required

FiYe (5)
Geographk
Information

slsbms (GIs)
Specialist I



FrYe (5)
Goograph,c
IniorrnatiDn

Sysents (GIS)
Speci.list II

NoVApplicable
32,Os3.OO

Php

BadElo/s degree
relelrdnt to the Fb

(preferrabv
Geodetic

ErEineering,
Crmputer Scierrc€,

Infonnation
Technology,

Forestry and other
related

erEineering
ourses)

AUea$ one
(1) lreir

qpefienae in
land

cbssmcation
stah.E

vermcation
using GIS as

a tool

AUeast
twenty (20)

hours of
training

related on
GIS/MIS

application

None Required
land Classification

Division (LCD)

Mditioial Competency
rcquired

1. WodG on multiple thematk data in GIS applkation;
2. Can handlc dtgit l conversi(m of analog maFi
3' thot uledgieable in th€ prccessing of fi.eH r€ports (using AnCGIt Autocad, and otier related softwiar€s);
/f. Hust hare good @omunkation, doormenlation, and prepaEtion skilts;
5. Itlust haye exp€dence in the deyelopm$t of a proiect that utilized WeD Applications and Crnsole
Applicatioos.

3

Job Descripbon;

1. Accuracy assessrnent of redotted LC lines and comeE aM the Orci.rcted CCLOA;
2. GIS integration, overlay and a,Bt)6is of thernatic hye6 sudl as To@giaphic rnaps, replotted LC maps, CCLOAS, CADCS, Tenurial,
l4qEuRegulatory and odEr gEthercd retureflce rnap6;
3. Cordud rEview aM evaluation on tlle projeded CCLOA and detemine its individual legal dasiftatbo stat6;
4. Petform arEtysas based on ti€ set guiddines by folb,{ing t}|e process flows qeated for Sl€ p.ojed entiued 'LC Sffils Verificatbn
Procedure tu SPTIT Projed and 'Quality Assesslrleot ftocedure of CCLOA Datas€tt';
5. Re@.d findings/ob6eoatiorE and make recomrnendatirtg
6. Presertation of assessrnert reporE to tle coacemed regions and to other pafuEr agencies thaough workshop;
7. Qoality ctEckjng of CCLOA stBpefile attsibutes and printed Maps of CLOA befu.e provisiofl to concern€d Offices;
8. Consolidation and maintenance of the overdll accompli$rnent;
9- PrEpare necessary reporb related b SPTIT ffojed; and
10. Performs other related H(5 as may deemed necessary to cany out tt|e abor/e mentioned adivities.

.,**NOTHING FOIIOWS r.r
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APPTICATION CHECKLIST APPLICATION CHECKTIST

NAMiIA-RSP-Formo4 RevO2 ITAMRIA-RSP-Formo4 Rev02

Checktlst shall be subrnltted to HRMS for their verificaHon

1. Appli.atjon Letter (indjcating the position being applied
for and its corresponding it€m numbeo

3.

4.

5.

5.3

PERSONAL DATA SHEET (PDS) (CS Forrn 212 Revised
2017); csc.gov.ph

Work experience Sh€et (CSC Form No. 212)*
(c5c.qov.ph)

Photocopies of hflo (2) recent tndMdual Perforrnarre
Commitrnent and Review (IPCR) Form (to. govemment
emdoyees)

Photocopies of the following:

College/Bigh schod
Dlplolna

V.lid Professional
Regulafon
Commission (PRC)

Licensea

5.6 SeMc€ Record'

5.2 Transdpt of
Records CrOR)

5.4 C$C -

Authenticated
CrrEer SeMc€
Eligibility"

5.5 Certificat s of

Employment*
5.7 Certincales of

Trainings Attended'
5,8 Certificate of

Awardl Recognition
confercd by
recognized and
presligious
awardiog dies '

5.7.1 ApplicanfsQual;aication
form (for Outsider)

* If apdicable

HRMS (signatuE)

ch€ddlst.h.ll be rubfiitted to HRMS for their v€dtication

2. PERSOIIAL DATA SHEET (PD$ (CS Form 212 Revised
2017); cs..gov.ph

3. Work Expen€nce Sheet (CSC turm No. 212)'
(csc.gov.ph)

4. ttrotocopies of two (2) re.ent lndividual Performance
Commitrnent and Revie$/ (IPCR) Fom (fior g6!,€mment
employe€s)

5. FtDtocopies ot the followirE:

5.6 Sewice Recordr

]. Applicauon Letter (iMicating the po6i$on being apdied
for and its cone$,ondine item number)

5,2 Transcript of
Records [rOR)

5.4 csc -
A!thenbcated
Career S€rvice
Bigibrliry*

5.5 Cerdicnte/s of
kevious Emdoyment*

5,7 Grtificates of
Traininss Attended*

5.8 Ce.tificate of

Recognition
confened by
recoonized rnd
Presti9aous
arrarding bodes

HRIqS (srgnature)

5.7.1 Appli6nfsQualification
fo.m (for Outsider)

* If apdicaue

APPTICATION CHECKLIST APPLICATION CHECKLIST

t{AMRIA-RSP-formo4 Revo2 t{AMRIA-RSP-Form04 ReYO2

7

3

Cteckllst ihall b€ $bmitted to nRHS for thelr yeritication

1. Applidtton Letter (adicating the po6ition b€ing applaed

for and ib conesponding item nuftbe.)

5.

5.3

pERSONAL DATA SHEET (pDS) (cs Fom 212 Rs/ised
2017); csc.goY.ph

Wo(k Experience Sheet (CSC Form No. 212)t
(.sc.qov.ph)

Photocopies of two (2) recent tndividual Performance

Conimltment and Review (IPCR) Form (for govemrnent
emdoyees)

PtDtocopies of the follov{inq:

Cdlege/Htgh sdool
DiplomB

Valid kofessional
Reg!latjon
Commission (PRg
License*

5.5 certific.te/s of
Previous
Emdoy.r€nt*

5.7 Certificates of
Tninings Attended'

5.7.1 Applicant'sQualiacation
form (for Outsider)

I If applicaue

5.6 Service Record*

5.8 Certificate of
Award/ Recognition
confened by
rE@gnized and
prestigious
awarding bodies "

l.lRtls (signatule)

5,2 Transcript of
Records CIoR)

5.4 CSC -

Authmticat.d
career Seryice
Eligibility*

Checklist shall b€ rubmitted to tlRl.rS for thelr verificatloo
1. Application Letter (indicating the position being applied

for and its corresponding item numbe.)

PERSoNAL DATA SHEET (PoS) (CS Form 212 Revised
2017); Gc,gov.ph

Wo,k Experience Sh.et (CSC Form No. 212)*
(csc-qov.ph)

Photocopjes of two (2) rccent lndMdual Performance
Co.nmitrnent and Review (IrcR) Form (licr govemment
€rnploye€s)

Photocopies of tle following:

Colleg€/High s.hool
Dploma

valid Proftssional
Regula$on
Cornmission (PRC)

Liceoser

5.5 CertincBte/s of
Previous Emdoyment.

5.6 Service Reco.d*

2.

3.

5.

5.1

5.7 Certificates of
Trainings Attendedr

5.7.1 Applicanfs Qurlificatioo
form (for OrEideo
* lf applicaue

5.2 Trdnsqipt of
Records CIOR)

5.4 CSC -
Auti€nticated
Career Service
Eig'bilitl,

5.8 Certifi.ate of

Re@gnition
confened by
recognized and
prestigious
awarding Mies

tf
tl
f

n

E
E

n
n

n
[f

tl
lf
f:l

5.1 CollegelHigh s6ool
Oploma

5.3 Valid Professional
Regulabon
Commissio. (PRC)
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