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to et as trE 'CenH Mappirg ard Resource
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Inforrnatirr AgerKy' of dE gd/emrneflt. Our visixr rs to be th€ center d erelbrce, hJildng gecpatbsrcnpos€r€d

APPTICATIOTT GEI{ E RAL GUIDELIII ES

1. AII qualified applicants are invited to ernail at hrrn$ecruitment@narnria.gov.ph the ariginal scarlned copies of the following
application documenE (per position applied fior)

a. Applkation letter, indicatng the vacant position beirq apflied for and its conesponding item rurmber ad&essed to:

Usec. PETER. il. TIANGCO, PttO, CE$ f
AdminBtrator, I{Alrl RIA

b. Properly accornplished Persqnal Data SH (CS Form 212 Revised 20U); MMRIA erployees are required to update their Electronic PDS
(EPDS) acount

c. Work Expcrieilc€ Sheet (CSC Form No. 212 Attadurrent - Wbrk Experi$ce Sheet) (csc.gclr/.ph)

d. Two (2) recent Individual krfunnane Commitmqtt antl Reyiew (IprEI') Form or its eguivahnt (for governnrent employees); and

e. Other Application Documents:

e.1) Certificates of Trainings
Attended;

e.2) Certificate,/s of Previous
EmploynEnu

e.3) Authenticated Certificate of Eligibility
issued by the CSC or CESB (as needed);

e.4) Valid Professional License issued by
PR9SQMARINT authorized regulatory
agencies (as neded);

e.5) College Diplorna and Transcript of Re@rds (TOR)

e.5) Service Record (for govemrnent employees); and

€.7) Certiftate of Award/ Recognition confurred by
HAMRIA and other recognized and prestigklus awarding
bodks.

2. The odginal etd plEtocopy of the scanned docunrents *a,l be presented fior HR arttlentication spon rcquest of thc ttR Officer

2"a The plrctocopy of docunnnts shall be daced in a bng brorn envelope with tlre Application Checldast (See posting attachment)

3. Extemal applicants shall download and accomplistr the Applicant's Qualittcation form
(http://www,namria.gov"ph/downloads/hrlapplicantqualificationform.xlsx) and email ig in excel format, along with the required doqrments.

4. The email subiect or title sfiall fotlow this fonnat APPLICATIOI{ FC}R <FOSIrIOil TITLE>_<ITEI,I
llUllBER>-<Dividon/Brancfr><Fult tlame of Apptk5nt> (e.9. APTCATIO|{ FORADfiINISTRATWE OTFICER II_NAMRIAB-ADOF2-17-
2005_AD/SSB Maria Natividad)

5, Gtv applications submitted on tinre and with COITIPLETE DOCUIIEI{TARY REQITIREHEfiTS shall be considered.

6. The Scanned documentary requirements submitted shatl only be used for the position applied for. A rnaximum of three (3) poritions can be
applied by the applicants.

7. The submitted application documents (hard and electronic copies) shall be solely used for recruitnent purpo6e6 and shall be rctained for a
period of one (1) yeaC afterwards, they shail be disposed of in acmrdance with applkable larvs and ofke regulatknrs.

8. DEADLII{E OF APPI.ICIITIOI{:
' : -! 

.';,,,,1

For queries, applicants may contact HRF1S at 8810Y58 4rt
ATTY. }ESSIE }I. RACI}IO

OIC, A&nin istrative Division

Phr), cBsor
Mministrator

!t.'
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The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attachd govemment agerrcy
the Department of Environment and Natural Resanrces (DENR) is mandated to act as the'Genfal Mapprng

Resource Information Agenqy" of the govemment Our vision is to be the erter of er<cellence, buildirg a
geospatially-empowercd Philippines.

LIST OF VACAHT POSITIONS as of JULY 2022

Map your Future with us!

SUPPORT SERVICES BRANCH Vacant

l{o. postTtot{ Sahry
Gade Elighility

Phce of
Assignrcnt

OnG (1)
Administrative
Aseistant III
(Electrician
Foreman)

NAMRIA&
ADAS3-6-

2004
sG 09

Highscfrool

Graduate or
C.ompletion of

relevant
vocatjonaV

trade course

&te (1) year
of relevant
experience

Four (4)
turs of
ref€hrant
trainirlg

Engineering
Services Division

(ESD)

Php
20.fiO2.(N

Electician
(MC 10, s.

2013)

Comp€tency required
Addiuonal Adt aners[pcrvi$r, tEdrnicaa cofirp€bncies or :D T.ancport nepai]s and llahnane Sen,ies; 2)

Emcrgcltc, Pnspar€alncss and DHff fl.trilclmrt1

Job Dercriptin:

1. Perfonns ehdrical rnedBnic repairs by dtrcfEsirE proble.ns and furtg npto v€*!Hes. prepariE r€quisitir of ne# parts and
supdies ard preparirE the rrecessary reports to ensrre that the agerE/s vehi:ks are in good nrmirE ddnbn at a[ tirEs.
2. Trairs omedmnirs and auloehctrkians medunic to imprcve their tedtnical skills in rnair aod mirbr repak of motor vehicles,

bublesfmting fo effrirflt ard etrecti\e operatixrs of the tnit
3. Suggests steps for further improvernent of autlehcfical vyqks bry formulating necssary regulatbns and poli:ix on rnotor vehicts
operaim, prmtive rnainbnance. repair and preparing rquisition for needed actesrEs in support of the agefrc/s operatix|,
4. Proients w"actd;l use of partdawies ad srpfries.
5. Brqn€s q'lality work b mrpti$ed bry slpervisrng r€pak and nEiotenal@ rti\ritiet
5. lG€F redds o,f electrical tools, spnfies ard acessais to stperixs.

ANTICIPATED VACA}ICY

cs
Profesfonal
/ Secord

Lwel
Eligibility

PdLy ard
Planning Division

(PPD)

One (r)
huject

EYaluation
ofrier III

NAMRIAF
PEO3-1-

19!B
sG 18

Ptrp
45,2O3.m

Badelods
De$ee

relevant to
freFb

Two (2)
years of
relevant

oeerience

Esht (8)
hours of
rdevant
Eaining

Adrranel$Deryisory&drnir:al comp€tendce ofi: f) Pbnning and progrrammilU;2) [onitoring ad
Evalu&u and 3) Polkn Forrulatkxr

Additional
Competency required

2

Job Desst*bn:

1. Drafts pbnni€ guilelkEs for fE fo.mubtim d the agerri:s anrual WfP fu revie* of the gpervisor.

Z. Dasqrsses with POV, POIV ard with the differcrt operaing brandEs in kl€nttfyktg dtd furnarkttrE tre prb.ity PAPS of BE aFrry b
ensure Micilus L6e d resources.

3. Reviews and edits the draft hdqct s{rbmi*;ivr, ju*ificdi:rs and pesentatlxr fur quality r€a6o.ts,

4. R6ibrvs ard analyzes reports of operating units ard makes recomm€rdatbns ftr the dfedi/€ P P imdeoEntatbn, 5. Re'rl!i.'rs and
anaVzes and edits reports fi ttle inpbnertation cf ttc aqEncy progB-drns and Eqrects vis-;lvis finarrchl reports of oper-dilrs.
6. Anaitzes proiect impbnenEtim bd on ao@mpli*ment repsts, field irEpectirls ard disc.rssims wath the irnplementing uniE and
pr€par€s assessrrErt report on the irplernentati:n cf agency progratns and prollcts based ofi r€qjirerrEnB of cmerned MrrlRIA
unitiloffieand appoprbE qovernrnent agErries and intemdirBlltmdirp irrtituti:ns.
7. Defues ad applies agarcy perfonrare nredlres to irEtinib meaones that will etrechrely address the perfannane gBps iJeritified.
8. Recornrnerds specific erfrarrcenrenb of the M&E slstem b drthualty improe the manitorbg ard evaluatim of afi agerEy projects ard
prograflrs.

9. D€tennines the polky imdfrafDns of a paticular resanfi r€srlt by conductirE policy sudies in coo.dirEtbn with dler co.rerned
brandes.
10. Cor&rts assessrnervstdy of pdly tgsues and prepares pdicry reseaf{ft report
lf . Identifies poliq gaps by e{,at.ditg ad inbrpreti.s secer ard a$ncy policy drectir/es to @rne Lp with pdic? reo.nmerdatims on
natixul nqfrng ard reso'fice inforfidixr.
f2. A,a&.EEs ild inerprets polarl didir/es a.td rectmnErds rE'r€t hr irnplenrenHidr/ ofipliilE,

Unique ltem
No.

Basic Salary
per l{onth

R*Yart
Edncdioo

&lavant
Erpedence

Rehvant
Training

*aa MlTHtt{G FOLLOUTS .*'
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Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an atbcfied govemment agency
of the Department of Environment and Natr.rml Resources (DENR) is mandated to act as tte *Cenbal Mapping and

Resource Information Agerrcy" of the govemmert Our vision is to be ttre center of o(aellence, building a
geospatially-empowered Philippires.

IIST OF VACAilT POSITIOilS as of ,UtY 2022
GEOSPATIAL IilFORIIATIOI| SYSTEHS i,lAItlAGEltlEIlT BRAIICH (GIS!,|B) - (1) Vacant Positionls

No. FOSITloil
Unique ltem

llo.
Salary
Grade

Breb Salary
perlonth

Rdevar(
Educatidr

ReFrail
Erycdene

Rehvant
Trainrns

Eligibifty
Pl*eof

Asstnr:nt

I

One (1)
Engineer f

NAMRIAE.

ENGl-2.
1998

s6 12
Php

22600.OO

Bacfrclo/s
Degree in

Engineering
relevant to

the job

None
required

Nfie
required

RA 1ffi0

6eo6paual
Information and
Communications

Tedrrplogy
Division (GICTD)

Additional
Competency requircd

ttas Ule ability b perfurmrexecltb Tedmical Con@cies or: L) Irlblrnatixr and €orrannicatftxl
TGdlnologv (ICT) Redource Hanagomerre 2) DGbase Boild-up and htegrdion; 3) ffiem Reg@rdl aflt
Anatysis; a) Databar/Sy*m De{;n; and 5) Application Developmmt

Job DesoiFtim:

1. Ferfdnr' preventive ad cfrrective mahbnance of ICT resoig
2. hstals ICT r€s{rurces

3. Prwiles helfflesk servk:es b clienb
4. Anatrzes and preparEs inventory r@rt on ICT resouroes

5. OperaEs word flocessirU, spreadsteet and o*€r data ercodirq software
6. En@de6 statistical s norFspatial data
7. Dit?itzes analogue dab E geospatial data
8. Colhcts spathl ildls rroo-spatial&ta
9. Cordtlcts dtnt rcquirem€nts $sess(rent httrvisws
10. Maintairrs all dmrrnerts rclated to IS r€rear6 ard ilEtr.sis activiti:s

ar* l{OTHlt{6 F(XIJOWS "'
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APPLICATION CHECKLIST APPTICATION CHECKTIST

HAIIRIA-RSP-Form(}4 Retl(I2 I{AI{RIA-RSP-FormO4 Rev02

Chedrlist $all be submitEd to HRilS for tieir verificaticr
1. Application Letter (indicating Ste pocitior being apdied

for and its corresponding item number)

2, PERSONAL DATASHEEr(PDS) (CS Fonn 212 Rerrised
2017); csc.gov.ph

3. Work Experience Sheet(CSC Form No. 212)x
(csc.gov.ph)

4. Photocopi6 oftwo (2) recent Indivirlual Pefornrance
Commitrnent and Revierd (IPCR) furm (for gwemrnent
employees)

5. Photocopres of the following:n
D

5.1 Colhge/High sdrool
Diplorna

5.3 Valid Professional
Regulation
Commission (PRC)
Licerse*

5.5 Certificate/s of
Previous
Employrrent*

5.7 Cefficates of
Trainings Attended*

5.7.1 Applicanfs Qualification
form (for Outsider)

* If applicable

5.2 Transcript of
Records OOR)

s.4 csc -
Autherticated
Career Servke
Eligibility*

5.6 Service Record*

5.8 Certificate of
Award/ Recognition
confened by
recognized ard
pr€stigious
awarding bodies *

HRMS (signatue)

tl
tl

Ch€cldirt sftall be submitbd to }IRHS Sor their yerifrcation

1. Application Letter (indicating the position being apflied
for and its corresponding itern number)

7, PEP6OI'IAL DATA SHEff (PDS) (CS Form 212 Revised
2017); csc.gov.ph

3. Work Experbrrce Sheet (CSC turm No. 212)*
(csc.g0/.ph)

4. Photocopi6 oftwo (2) recent IndMdual Perforrnance
Commitrnent and Redew (IPCR) Form (for govemrrent
employees)

5. Photocopies of the following:

5.1 Colleg€/High schod
Didoma

5.3 Valid Professional
Regulation
Commission (PRC)
Ucense*

5"5 Certifrcate/s of
Previous Employment+

5.7 Cefificates of
Trainangs Atterded*

5.7.1 Apdicanfs Qqalifrcation
form (for Orbider)
x If applicable

5.2 Transcript of
Records [IOR)

s.4 cSc -
Authenticated
Career Service
Eligibility*

5"6 Service Record*

5.8 Certificate of
Award/
Recognitbn
confered by
recognized and
prestigious
awarding bodies

HRMS (signature)

LI
n
n
tl

n
tl

r-l


