
Republic of the Philippines
Department of Environment and Natural Resources

NATIONAL MAPPING AND RESOURCE INFORMATION AUTHORITY
www.namria.gov.ph

N(lv 1 0 2020MEMORANDUM ORDER
No. e( A,tL^-
Serie-s of 2o2oX

SUBJECT POLICY ON THE USE OF GENDER.FAIR IMAGES, CONTENT,
AND LANGUAGE IN FORA, MEDIA MATERIALS, OFFICIAL
DOCUMENTS, COMMUNICATIONS, AND ISSUANCES

Pursuant to Republic Act 9710 or the Magna Carta of Women, which enforces that
the State must endeavor to "raise the consciousness of the general public in recognizing
the dignity of women and the role and contribution of women in the family, community,
and the society through the strategic use of mass media", and in line with the Civil Service
Commission (CSC) Memorandum Circular (MC) Number (No.) 12, s.2005 (Use of Non-
Sexist Language in All Official Documents, Communications, and lssuances), and
Department of Environment and Natural Resources (DENR) Memorandum No. 2019-496
(Use of Gender-Fair Language), the following policy guidelines in the use of gender-fair
images, content, and language in NAMRIA fora, media, official documents,
communications, and issuances shall be adopted:

Section l. Scope

This memorandum order (MO) shall cover all agency fora, lnformation, Education,
and Communication (lEC) materials, media content, officialdocuments, communications,
and issuances.

Section ll. General Guidelines

All officiats and employees shallexert conscious efforts to avoid implicit and explicit
discriminatory language against women or men, and shall use (a) gender-equality
standards in the production and posting of NAMRIA IEC materials; and (b) non-sexist
language in all fora, official documents, communications, and issuances and in common
day-to-day activities and work interactions.

Section lll. Specific Guidelines

A. Guidelines in Media Gontent

To ensure gender sensitivity in all IEC materials and media content, the following
gender-equality standards and elements shall be practiced:

(a) Gender-fair and empowering content;
(b) Non-derogatory PortraYal;
(c) Balanced representation;
(d) Avoid stereotypes;
(e) Use non-sexist language; and
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(0 Social media etiquette

Before production and posting, all IEC materials shall be assessed using the Self-
Assessment Tools provided in the Philippine Commission on Women (PCW Gender-Fair
Media Guidebook (Revised Edition, December 2017).

The Gender-Fair Media Guidebook is a kit designed to serve as a reference for
changing the perception of gender in media, recalibrating media practice to avoid gender
discrimination, and consciously producing equalizing and empowering media content. For
practicalguides on gender-fair media standards and elements, allofficials and employees
shall refer to this guidebook which can be downloaded from the PCW website at
https://library. pcw. gov. phlnodel2642 and at the NAMRIA Knowledqe Manaqement
Svstem portal

The Gender-Fair Language: A Primer, edited by Thelma B. Kintanar and published
by the University of the Philippines Center for Women's Studies (UPCWS), shall also be
used as guidelines for non-sexist writing. The primer is available for browsing and
borrowing at the Library and Documentation Services, NAMRIA Fort Bonifacio Offlce. lt
can also be downloaded from the PCW website at cw.oov.ph/node/373

B. Guidelines in Conducting Fora and Preparing Official Documents,
Communications, and lssuances

To promote gender sensitivity in the agency, gender-fair language shall be used
in conducting fora and in preparing letters, memoranda, and other issuances. Gender-fair
language aims to reduce gender stereotyping and discrimination and may be employed
through the following:

(a) Eliminate the generic use of He, His, or Him unless the antecedent is obviously
male;

(b) Eliminate the generic use of man. lnstead, use people, person(s), human
being(s), humankind, humanity, and the human race;

(c) Eliminate sexism in symbolic representations of gender in words, sentences,
and texts;

(d) Eliminate sexual stereotyping of roles; and
(e) Eliminate sexism when addressing persons formally.

For other suggestions and examples on how to use non-sexist and gender bias-
free language, all officials and employees shall refer to CSC MC 12, s.2005 and DENR
Memo 2019496 attached to this MO. The PCW Gender-Fair Media Guidebook and
UPCWS Gender-Fair Language Primer may also be consulted for other tips on non-sexist
terms and gender-neutral language.
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SECTION lV. Other Provision

The GFPS Policy, Plans, and Programs Committee shall conduct a periodic review
of this policy and if deemed necessary, shall recommend amendment of the same.

SECTION V. Effectivity

This Order shalltake effect immediately.

N. TIANGCO, PhD
Administrator
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MEMORAITTDT,M

FOR/TO :

FROM

All Urdersocrttaries
All Assistant Sccrraarics
All Rqional Executivc Diroctors
All Bureau Direclms
All Division Chice
All PENROs and CENROs
All Heads of Attadred Agencies

Thc Undcrrocntry
glryrtr Cbmge Sewice, Mning Conuns md Attactcd Ageacies
Cluirpqson, Natiooal GAD Focal point Sy*em

USE OF GENDER-FATR IITNGUAGE

JUll 1 F 20lg

SI.JBJECT

DATE

Pursunt to scction 14' Article Il of the 198? constitution, the.state recognizes the rotcof women in nation-building and shall ensure rhe fundamcntal equatity before the law of womenand m€o'" This State Policy is affirmed through Executive onoJrvo. 43 s. 201 l, whiclr incltdcsGender Equality in its sixicen-point agenda ird commirc m m*ror- the governnrcnt ..frrom 
alack of conssilr for gcnder iitpiti'o and shortfall., to th" promotion of equat gendcropportunity in all splreres of public policies and programs.,,

Reoognizing that the use of ccndl;lh tanguagc is the first benctrmark of gender-scnsitivity, the civil sTT commissi-on (csc) issui rfr*-rna,-, circular No. t2. series of2005' aoadrod hcreiq.whictr encourages G y:lp" o",i"t rr"g,rug" in alt official docunrents,commmications and issuanccs. neputtic Ast 9710, othcrwise u,or- as the -Magna carta ofwomril'''reinforces the .se ofgender-sensitive tang,age 
"t "ir 

tiio.
t^anguasc is a vcry csscntial tool in mmunication- It uticulates @sciousncsq rEdectscultu€ aad aftcts socializatioq thuq play a cnrciat mlc in p,romoting gpndcr awarrness ardoonscioumess.

we strongly cnjoin dl DENR officiats and eurployces to use gEodcr-fair lang.age inpnepring lette8i mcmoranda and othcr issrzm" wc crmrrage all to matc conscious cftr6 toarcid irylicit md explicit discrininalry lmguage agrins-*omcn md mco. Thiq in turn,pmmoEs gendcr scnsitivity in thc brreaucrac5r.

Attacbd orc smesuggcsi(mr on how to use mn_scxiS lrngulge.

For yun informtioo and appropiate actioa
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undersccraary for climate change service, Mining concerns and
Attachd Agcncies urd chairperson, National ceri-rocat point
Sptenr

lxsiltant secrctary for policy and ptanning ser,ice and vice-
Chairpcrsoq National GAD Focal point Syaterr

USE OF GEI\IDER-FAIR. LI\NGUAGE

14 JUN 20t3

MEMORANDTM

FOR

FROM

SUBJECT

DATE

Pumuant to Section 14, Article II of the 1987 C.onstitutioq thc.state raoognizcs thc
role of women in nation-building and shatl ensure the fundamental equstity before the law ofw@co and mcn'" This State Policy is affirmed through Executive Orrder No. 43 s. 201l,whidr includcs Geoder Equality in its sixteco-point agenda and oommits to transform thegovernmcnt'trom a lack of oonccrn for gendcr disparities and shortfallq to the promotion of
equal genderopportunity in all sphcrcs of prbric poii"io and progruns."

Rooognizing that thc usc of gader-fair language is the first benchmulc of gender-
seasitivity' the civil sqrdce commission (csc) issued Meinorandrmr circ,lr No. 12, scriesof 2005' attached hereiq whictr encourag€s the use of non-sexist languqge in all official
docnments, outrmunications and issuances- Republic Act g7lo, otherwise knorm as the
"Magna crta of womcn," ltinfoltcs the use of geader-sensitive language at all times.

In this rcgm4 we have draftcd a mcmorandurn addressed to all DENR officials and
employees reFrding the use of gender-fair language in preparing lctters, me,nroranda, ad
othcr issuanoes. Everlone is also e,ncouriagod to makc @ilrcious efforts to avoid implicit and
explicit discrimin*ory language against women and men.

For lour consideratioq plcase.
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EXAMPLES O[' GEIYIIER.SENSITIVE LAIYGUAGE
Compiled by Servico€rowth Corsultants Inc.

May 2003

Bclow arc lists of oommon gcnder-biased terms and bias-free nrbstitutes.

2. Rolc Rcferenccs

I

Biesed Birs-Frce

carccr girl, carEer woman
cleaning lady
delivery boy
foreuran
girl Friday
insurance man
landlady, lardlord
mailman
nEuysnran
policeman
repairman
salcslady, salesnran
scrvicernan
stctr,as4 ste\yardcss
waitrcss
wortman

businessrnan executive, entrearerrcur
professional, rranagcr, exccutivc
cleaner
courier, mcssenger
supcrvisor
clerlq office assistanl receptionist
insrance agent
proprietor, building manager
mail carrier, letter carrier
journdisg reporter
police officer
repairer, technician
sales clert, sales rep, sales agent
service represcntative
flight attcodant
waiter, seryer
wortcr

business

Birsed Biec-Frcc
alumni
chairman, chainroman
committee [tan, conunittee wornan
corporate wife
fenlty wift
fteshman
front rnan
hostcss
houscryife, househusband
middleman
men and wifs
ombudsman
self-rnade man
spokesman

geduetes
chair, chairperson
cornmittee member
corPorate spotse
faqilty spollsc
first-year student
fron! figurehead
host
hornema&er
go-betrveen
husband and wifc
troublcshooter
sclf-madc person, ortreprcncur
spokespcrson, rqrcsentetive

Exonples ofGender^Sarsitiye tanguage, pge I of 3

l.



3.

4.

Birsed Birs-Frec

colltmoo uun
countD/rnan
fatherland
fellowship
forcfathcrs
fiatcmd
Frenchmen
man, mlnkind
mothcr tongue
rise of rnan
thinkingman
worting maq worting wonran

brotherhood kinship, commrmiqr
oollumB pcrson, average person
compatriot
native land
camaraderie
ancestonl foreb€ars
waml intimate
the Frcnch
humnnkin4 humaniql, humans
native languagc
rise of civilization
thinking pcnson, thinker, intellectual
wage eamcr, tarpsycr

Ilirsed Birs-Free
king-size
kingmaker
lady
hd/ife
likea man
maiden name
mardco voyage
man (vcrt)
rnan enough
menhmd
manly
m8n[(,w€r
master(nou)
master (Yerb)
mastcr(adj)
msster of cercmonies
mesterful
mastertnird (noun)
mastcrmind (vcrb)
mrsterpiece
roastelplan
rnastcrstroke
man madc
man of action
man of letters

power behind thc throne
WODlaN

courteous, culturcd
resolutely, bravely
birth name

first voyage
staf;[, run
strong enough
adulthood
strong, mirturE
human resources
orwner, exp€G chief, spcrior
lcanU succcod at, ov€[come
crp€rl, grftc( accomplished
hogt, cmccc, moOerator, coovcfitr
skilled, authoritativg cunmanding
genius, creator, instigator
oYGrrGe, launctu ciginatc
work of genius, clrcf d'octrvre

ive plan" vision
trump can( stnoke of ganirs
artificial, synthctic, machin+made
{'namo

jumbo,

Exanplu of Gender-fusitivv language, pge 2 of 3
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Birscd Bies-Free
man of the world
man-hour
motherly
one-upmanship
statesman
worlonanship

sophisticatc
staff hours, hCIrrs of work
loving, uratm, nuri[ing
upstaging, conpaitivcness
diplmat, public scnrant, political leadcr
qudity consilnrction, expertise

5. TumsofPhresc
Biesed BierFrce

All mcn are creatcd cqual
bG his own boss
bestman forthejob
Boys will be boys
everybody and his brodrer
Everyman forhimsclf
A man's home is his castle
John Q. Public
Every schoolboy lorows
gentleman's agrcemmt
n(Ffiran's-land
trO aman

We are all creatcd equal
bc onc's own parson
beS person forthejob
Kids will bc kids
werybody and tlreir cousins
Everyone for thernselves
Your home is your castle
the average citizn
Every school child knows
honourablc/inforrnal agrccnrcnt
limbo, unclaimcd territory
to a pcrson, wi&out exccption

Examples of Gender-Sensilive Language, page j of i


