	[image: c:\users\Kyuubi\Downloads\NAMRIA Logo.png]
	FIELD WORK CHECKLIST

	
	NAMRIA-TM-Form 05 Rev 01


	
PROJECT NAME:
	

	Purpose of Travel:
	

	

	
	
	FID
	
	Completion
	
	Others
	
	Scale:
	

	Destination/Project Area/Coverage:
	

	Project Leader:
	

	Team Members:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Departure Date:
	
	Arrival Date:
	



PRE-TRAVEL
	Travel Documents

	
	Travel Order ___________
	
	Financial Statement
	
	Disbursement Voucher
	

	
	Staff Cover Memo
	
	Itinerary
	
	Letter of Assistance
	

	
	Others:
	

	Maps

	
	Worksheet Manuscript
	
	Final Manuscript Ocean
	
	Road Classification Manuscript
	

	
	Map Index
	
	Orthophoto / Orthoimage
	
	Sample Product (Complimentary)
	

	
	Others: 
	

	Hardware

	
	Laptop
	
	PC
	
	GNSS

	
	Others: 
	



DURING FIELD SURVEY
	Data Gathered

	
	Barangay Boundary
	
	Provincial Boundary
	
	City / Municipal Boundary

	
	Topographic Features
	
	Regional Boundary
	
	Others: 
	

	
	Type /Format / Source / Remarks:
	



POST TRAVEL
	Field Data

	
	DWG file
	
	SHP file
	
	Data Transferred /Encoded Data

	
	Excel file
	
	Others: 
	

	
	Remarks:
	

	Travel Documents

	
	Travel Report
	
	RER
	
	Certification of Prevailing Rate

	
	Plane/Boat/Bus Ticket
	
	Terminal Fee
	
	Certification of Travel Completed

	
	Contract (Jeep/Boat Hire)
	
	Certificate of Appearance
	
	Others:
	



Checked/Verified: ________________________________     Date: __________________________
Remarks: ________________________________________________________________________
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