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	POST ACTIVITY REPORT (Attendee/s)

	
	NAMRIA-PDI-Form05 Rev00



	FOR:
	HEAD OF AGENCY

	THRU:
	DIRECTOR/SUPERVISING  DEPUTY ADMINISTRATOR

	FROM:
	ATTENDEE/S

	SUBJECT:
	TITLE OF THE MEETING/WORKSHOP OR FOR A, DATE AND VENUE


	ACTIVITY DETAILS

	1. REFERENCES (Invitation Letter/Memorandum, Special Order, Instruction/s, Legal Basis)

	

	2. BACKGROUND (Invitation Letter/Memorandum, Special Order, Instruction/s, Legal Basis)

	A. Objectives (Purpose and expected results of the activity)

	

	B. Participants (Participants from other agencies / offices)

	

	C. Activities (Undertakings during the activity)

	

	3. INPUTS/AGREEMENTS/TASKS (Details on what transpired during the activity including undertakings assigned to the attendee/agency)

	

	4. ISSUES AND CONCERNS (Problems/Challenges/Contentions)

	

	5. CONCLUSIONS/RECOMMENDATIONS (Summary, opinion, requested management intervention)

	


	ATTENDEE’S/IMMEDIATE SUPERVISOR'DETAILS 

	SUBMITTED BY:
	Signature over Printed Name
	
	
	
	

	
	NAME
	POSITION
	OFFICE
	SEX
	DATE

	NOTED BY:
	Signature over Printed Name
	
	
	
	

	
	NAME
	POSITION
	OFFICE
	SEX
	DATE
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