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I.  Program Information 
	Program Title: Orientation Seminar on Security Awareness and Implementation of M.C.
No. 78, S. 1964 (Rules Governing Security of Classified in Government Matters) and 
Executive Order No. 608 s. 2007 (Establishing a National Security Clearances System for 
Government Matters and Other Purposes



	Date: 29-30 August 2018

	Venue: 

	Resource Speaker/s:

	Target Participants: 

	Facilitator/s: 

	Actual Number of Attendees: 
	Male: 
	Female: 

	Category


	 In-House 	

	
Code:     CY:________ TN: _________
Calendar Year (CY)
Training Number (TN)

	
 Outsourced                 
Name of training provider: 
	
Code:     CY:________ OTN:________
Calendar Year(CY)
Outsourced Training Number (OTN)

	
 Public offering 
Name of training provider: 
	
Code:     CY:________ POTN:________
Calendar Year(CY)
Public Offering Training Number (POTN)



II. Program Background  
(Briefly describe the background of the L&D program and the strategic initiative/s supported by the program, performance objective and the topic outline/content) 
	













III. Highlights of the Proceedings 
(In bullet form describe the salient points of the program content or discussions. These may include learning insights imparted by the Resource Speakers and sharing of the participants, analyses and conclusions and agreed output or learning applications                                        
	













IV. Issues and Concerns
(In bullet form, describe the point of interest shared during the discussion, the point of interest includes issues and concern that 
may arise during the activity or feedbacks from the training evaluation form tr discussionsiscussionntThese topic outline gram, a shor getting you e importance of the data being produ
ling. ) 
	









V. Recommendations
(In bullet form identify the course/s of action, that may be considered as learning application plan, way forward or next steps after 
the activity, include responsible person/s and expected output) 

	
Proposed Course/s of Action
	
Responsible Person/s 
	
Expected Output/s

	

	
	

	

	
	



Attachments:
   Training Checklist	Special Order                    Training Evaluation Summary 
   Training Design/Programme	Attendance                        Pretest and Post test Results
   Course Brief/Course outline	      Training Output/s             Others, pls. specify: _________________
		Prepared by:



	Date :
	Reviewed by:

	
	Approved by: 
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