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Preventive Maintenance Checklist 
(Paper Cutting Machine)
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BRAND/MODEL	
		      О     Michael Miracle		         О     Seybold
LOCATION	
		      О     Fort Bonifacio, Taguig City	         О     San Nicolas, Manila  
SCHEDULE
		      О     January-March-May-July-September-November    
   		      
	YES
	NO
	ACTIVITIES PERFORMED
	GOOD
	BAD
	REMARKS

	
	
	Check  three-phase supply voltage, it should be plus or minus 220 Vac per phase
	
	
	

	
	
	Check transformer output voltage
	
	
	

	
	
	Check electrical wirings connection
	
	
	

	
	
	Check fuse and fuse holder
	
	
	

	
	
	Check overload relays
	
	
	

	
	
	Check magnetic contactors
	
	
	

	
	
	Check the mechanical interlocks
	
	
	

	
	
	Check blade and blade motor
	
	
	

	
	
	Check blade motor belt
	
	
	

	
	
	Check clamp and clamp motor
	
	
	

	
	
	Check clamp motor belt
	
	
	

	
	
	Check  rack and pinions
	
	
	

	
	
	Check guide lamp
	
	
	

	
	
	Check  worm gear
	
	
	

	
	
	Check vacuum motor
	
	
	

	
	
	Check worm gear
	
	
	

	
	
	Check vacuum hoses
	
	
	

	
	
	Check hydraulic system assembly
	
	
	

	
	
	Check carrier motor
	
	
	

	
	
	Check carrier motor belt
	
	
	

	
	
	Perform operational test
	
	
	




Comments/Recommendations
__________________________________________________________________________________________________________________________________________________________________________

Performed by:							Noted by:
_____________________					______________
								OIC, ESD
_____________________								 

_____________________

_____________________

Acknowledge by:
___________________
             End-User


 














Procedures in conducting Preventive Maintenance of Cutting Machine

● Tightening of all electrical connections
● Look for signs of overheated joints, charred insulation and discolored terminals
● Check the mechanical components such as the contacts of electromagnetic contactors and mechanical  
    interlock for freedom of motion and functional operation.
● Check for deterioration of fuse holder or their insulating mounts.
● Check visually overload relays for indication of damage or burnout of current element
● Check terminals and internal conductors for discoloration and melting of insulation.
● Check visually the worm gear, rack and pinion sets for scratched, worn and tooth breakage.     
● Check visually for oil leaks in the hydraulic system tank.
● Inspect system hoses, pipes, pipe connection for leaks and frays.
● Check three phase voltage provided to the motor. It should be plus or minus 10% of the name plate
    rated voltage of the motor.
● Check belt tension. It should be 1/64” of belt span.
● Check blade for nicks.
● Check step-up/step-down transformer for correct voltage readings. Voltage readings should be plus or minus its rated voltage
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