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Map your future with us?
The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the Department of Environment and Natural Resources (DENR) is
mandated to act as the "Central Mapping and Resource Information Agency of the government. By 2020, our vision is to be the center of excelience, buiiding a geospatialty-empowered
Phifippines.

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecruitment@namria.gov.ph the original scanned copies of the following application
documents (per position applied for).

a. Application letter, indicating the vacant position being applied for and its corresponding item number addressed to:
Usec. PETER N. TIANGCO, PhD
Administrator, NAMRIA

b. Properly accomplished Personal Data Sheet (CS Form 212 Revised 2017); NAMRIA employees are required to update their Electronic PDS
(EPDS) account

c. Work Experience Sheet (CSC Form No. 212) (csc.gov.ph)
d. Two (2) recent Individual Performance Commitment and Review (IPCR) Form (for government employees); and

e. Other Application Documents:

e.1) Certificates of Trainings e.3) Givil Service Commission-Authenticated e.5) College Diploma and Transcript of Records (TOR).
Attended; Career Service Higibility (as needed);

e.2) Certificate/s of Previous e.4) Valid Professional Regulation

Employment; Commission (PRC) License (as needed); and

2. The original and photocopy of the scanned documents shall be presented for HR authertication upon request of the HR Officer.

2.a. The photocopy of documents shall be placed in a long brown envelope with the Application Checklist (See posting
attachment)

3. External applicants shall download and accomplish the Applicant’s Qualification form
(http://www.namria.gov.ph/downloads/hr/appliantqualificationform.dsx) and email it along with the required documents to
hrmsrecruitment@namria.gov.ph with APPLICATION FOR (POSITION- DIVISION) as email subject.

4. Only applications submitted on time and with COMPLETE DOCUMENTARY REQUIREMENTS shall be considered.

5. The Scanned documentary requirements submitted shall only be used for the position applied for. A maxdmum of three (3) positions can be
applied by the applicants.

6. The submitted application documents (hard and eledronic copies) shall be retained for a period of one (1) year; afterwards, they shall be
disposed of in accordance with applicable laws and office regulations.

SEP 1 4 2020

8. DEADLINE OF APPLICATION:

For queries, applicants may contact HRMS at 88105458 Chief, Administrative Division
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and Resource Information Agency of the government. By 2020, our vision is to be the center of excelience, building a geospatisliy-empowered Philippines.

LIST OF VACANT POSITIONS as of SEPTEMBER 2020
SUPPORT SERVICES BRANCH (SSB) - 4 Vacant Position/s

: Unique Salary : S _' Relevant Relevant i X :
No POSITION ttem No. Grade Salasyper Requn'enmt Education Experi  Traini ; Eliglbm Place of Assignment
One (1) ) S Sub- Human Resource
o = NAMRIAB- Php CSC Minimum Completion of two (2) . . N Development Section
Administrative SG 06 < 5 None required None required | Professional 1st 2 .
5,524.00 :
Alde VI ADAG-6-2004 15,524 Requirement years studies in college | Eligibility (HRDS),l)J:Vcli::;‘I.'EBBUVE

Technical Competencies|

Has the ability to perform / execute the following technical competencies: 1.) Clerical / Secretarial | Executive Assistance Skills. Possesses basic technical competencies
on: 1.) Leaming and Development

required
1. Assists HRMOs in the preparation and administration of various personnel and training and development functions.
2. Implements record management processes for the HRMD as per IS standards for faster retrieval of files.
10 R 3. Coordinates with different units/offices and agendes HRMD programs and adtivities for spedific end-users and purposes.
Description: 14 Assists in the facilitation of the leaming activity.
5. Encodes office cormrespondence for review of superior.
6. Performs other task related to Secreterial / Executive Assistance / Committee support as deemed necessary by the division chief / immediate supervisor.
One (1) NAMRIAB- : . One (1) year of CS Sub- Transport Engineering
Engineering | eves2- | ssos [ OB | CCEMES | Compen oo | reeveant [T () Pousolf podonal ist | Section, Engineering
Assistant 1998 S experience M9 Lever Eligibility Services Division

Technical Competencies]Has the ability to perform / execute the following technical competendies : 1.) Building Maintenance 2.) Emergency Preparedness and Disaster Management 3.) Clerical

required / Secretarial / Executive Assistance Skills
1. Assists in the inspection and operation, maintenance and minor repair of motor vehides ; and ensures maintenance of housekeeping tasks.
2. Demonstrates how to provide assistance to all emergency victims.
3. Conducts periodic inspections o determine and to assess hazards, risks within NAMRIA.
Job Description: 4. Chedis all available fire and safety equipment to ensure that it is opesational and sevviceable.
5. Coordinates with different units / offices and agendes programs and activities for spedific end - user and purposes.
|6. Drafts routine business comespondence for review of superior.
7. Performs other related tasks as deemed the division chief/immediate
One (1)
Administrative | navrias- High School Graduate; | One (1) year of Piumber (MC 10, | Facilities Maintenance
Assistant 11 | soss210- | scos | TR o} CEERER | Gompietion of relevant | releveant | o (4) hour ol i3 Cat." | Section, Engineering
(Plumber 2004 vocational/ trade course experience ming o) Services Division
Foreman)

Technical Competencies

Has the ability to perform / execute the following technical competendies : 1.) Buikding Maintenance (Advance) 2.) Emergency Preparedness and Disaster Management
(Intermediate)

required
1. Maintains repair of water pipes, valve gates, hydrants and other simple plumbing works in tollets, sinks, fountains, faucets, showers and water meters to ensure its
{proper maintenance and care.
2. Inspects plumbing equipment, fadlities to determine and note repair work needed.
3. Monitors status of plumbing equipment by the unit/office and implements preventive maintenance of each.
Job Description:  §4. Trains others and identifies training needs to reinforce section’s technical competency.
5. Conducts periodic inspections to determine and to assess hazards, risks within NAMRIA.
6. Coordinates with various stakeholders on the emergency preparedness and disaster management program.
FMaEIMMﬁeMBMyemmmtmmﬂﬁtismlmﬂmhb
One (1) Air-conditi_oning
Administrative m& Facilities Maintenance
Aide VI (Air- Technician (MC Section, Eng.in_egring
conditioning 10, 5. 2013 — Cat. Services Division
Technician) %)
echnical Has the ability to perform / execute the following technical competendies : 1.) Building Maintenance (Intermediate) 2.) Emergency Preparedness and Disaster
required Management (Intermediate)
1. Performs the operation maintenance and minor repair of refrigeration and air-conditioning (RAC) equipment and other simple RAC works to ensure that cooling
|equipment are in good working condition at all times.
2. Inspects RAC equipment, facilities to determine and note repair work needed.
Job Description: 3. Conducts periodic inspections to determine and to assess hazards, risks within NAMRIA.

4. Coordinates with various stakeholders on the emergency preparedness and disaster management program.
5. Checks all available fire and safety equipment to ensure that it is operational and serviceable.

6. Performs other related tasks as deemed necessary by the division chief/immediate supervisor.

*5% NOTHING FOLLOWS ***
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Map your Future with us’?

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the Department of
Environment and Natural Resources (DENR) is mandated to act as the “Central Mapping and Resource Information Agency of the government.
By 2020, our vision is to be the center of excellence, building a geospatially-empowered Philippines.

LIST OF VACANT POSITIONS as of SEPTEMBER 2020
GEOSPATIAL INFORMATION SYSTEM MANAGEMENT BRANCH (GISMB) - ( 1) Vacant Position/s

No. POSITK}H i No. ; Sda'yper Ibqiunp!t‘ . Education  Experience | Training Eﬁgbilny .FlacgofA;signment:
One (1) Administ NAMRIAB- — -'m: : Completion of PCSE Suby- Geospatial System
3 b ADAG-24- SG 06 : two (2) years None Required | None Required Development Division
tive Aide VI (Clerk 1) | "5~ 155400 P | des in olege i (GSDD)

1 Technical Competencies for Has the abilty to perform / execute Basic Technical Competendies onc 1) Clerical/SecretarialfExenitive Assistance Skilils 2) Database Build-up and Integration and 3) System
assessment Research and Analysis

1. Drafits routine buss and coordi i ion with different enitsfoffices and agendies programs
2. Assists in meetings and prepares minutes of the meeting.
3. record pr for the exeoutive/office and mainks: ical doc
36 P 4. Operates word processing, spreadshest and other data encoding software.
Description: 5. Digitizes analogue data and coliects spatial and/or operations support data.
6. Researches the details in ing issues, fingfings, prioriizes and categorizes alter

7. Performs ather related tasks as may be deemer) pecessary to canty out the abovernentioned activities
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Map your Future with us?

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the Department of
Environment and Natural Resources (DENR) is mandated to act as the “Central Mapping and Resource Information Agency of the government.
By 2020, our vision is to be the center of excellence, building a geospatially-empowered Philippines.

LIST OF VACANT POSITIONS as of SEPTEMBER 2020
HYDROGRAPHY BRANCH (HB) - ( 1) Vacant Position/s

POSITION Experi ini
_ No. No. Grad per Montt Requirement| Education pu Eligibility | Place of Assignment
Completion of CS Sub-
two(2) years Professional
studies in college First Level
Camf:l’ narnas- | oo s o oo | emmimen | ortigh Schod | Thvee (3) years of A6 ok Higbiny | Mertime Afairs
CGR4-1-1998 Requirement with | relevant experience 2 Division (MAD
v gradte training | Cartographer (MAD)
vocationalftrade (MC10
course 5.2013)
Technical
1 Competencies for [Has the ability to perform / execute the ing techaical jes om: 1) of Nautical P L 2.) Maritis y Delineation and Delimitation
assessment
1. Plans, tasks and and i ok outputs oomosriog daka and p ios of nautical publications.
2. Proofreads manuscript.
3. Vali i L i
4. Recommends approval of adtion on extemal information/reports.
- _ |5. Supervises the maritime affairs database.
Job Description:  }e pne tasks and itors work outpols concerning data ion of technical papers/reports and other
7. Validates information from survey, reseanch and other activities.
8. Trains LGUs/dients in the delineation/defimitation of their municipal waters.
19, Performs other related tasks as may be deemed ¥ to carry out the above i adtivities.
*%%* NOTHING FOLLOWS ***
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is to be the center of excellence, building a geospatially-empowered Philippines.

LIST OF VACANT POSITIONS as of SEPTEMBER 2020
RESOURCE DATA ANALYSIS BRANCH (RDAB) - ( 1 ) Vacant Position/s

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the Department of Environment
and Natural Resources (DENR) is mandated to act as the “Central Mapping and Resource Information Agency of the government. By 2020, our vision

5. Conducts research on guidelines and policies on ENR related concems.

6. Performs other task related to devical/ secretarial/ executive assistance.

No. POSITION No. Grade | perfonth | '"i'_ mnmt... Experience |  Training __W-t’ Place of Assignment
°".e.(1) i Completion of CS Sub- ;
A‘dmu!mtra- NAMRIAB-ADAG] - oo pip 1552400 | 0 Mmenm | o Hore st Ridiin: il Pl Fa Getﬂ?fi_hfliinhegraton
tive Aide VI 222004 Requiresent mm'ms Requirerd et el EXE Division (GID)
(Clerk IIT) -
1 cﬂmT“j"‘“?‘m Possesses basic technica! competencies on: 1.) Remote Sensing Sidlls 2.) Emvironment and Natusal Resource Data Analysis. Has the ability to perform/execute the
o= 1" |following technical competencies: ClericaljSecretarial/Exceutive Assistance Skills
1. Records and compies dot received / 1 by the divisi
2. Schedules and coordinates meetings, appoi traved arrang
3. Prepares minutes of meeting.
Job Description: 4. Coordinates with different units/offices and agencies conceming programs and activities for specific end-users and purposes.

*#% NOTHING FOLLOWS ***
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